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1. Introduction
1.1. Pegasus Group have been commissioned by Highstone 

Building Services  prepare a Written Scheme of 
Investigation (WSI) for an archaeological watching brief 
and Level 2 building recording of the roof structure to 
be carried out at The Priory Pub, Whitechapel Road, 
Cleckheaton, (hereafter ‘the Site’) (Figure 1, Appendix 1).  

1.2. The site is currently comprises Priory Public House with 
associated buildings, parking area and landscaping.  

1.3. Full planning permission was granted on the 2nd July 
2025 for the demolition of the existing pub and erection 
of a new two storey building comprising supported 
living flats with ancillary facilities, (2025/90655). This 
permission was granted with conditions, including the 
following: 

7) No demolition/development shall take 
place/commence within the area indicated until 
the applicant, or their agents or successors in 
title has provided a written scheme of 
archaeological investigation (WSI) and this has 
been [submitted to and] approved by the local 
planning authority in writing. For land that is 
included within the WSI, no 
demolition/development shall take place other 
than in accordance with the agreed WSI, which 
shall include the statement of significance and 
research objectives, and:  

• The programme and methodology of site 
investigation and recording and the 
nomination of a competent person(s) or 

organisation to undertake the agreed 
works  

•  The programme for post-investigation 
assessment and subsequent analysis, 
publication & dissemination, and 
deposition of resulting material.  

This part of the condition shall not be 
discharged until these elements have been 
fulfilled in accordance with the programme 
set out in the WSI. 

1.4. This WSI establishes the scope and methodology for 
undertaking an archaeological watching brief, to record 
any archaeology present within the Site which would be 
impacted by development, if at all. It also establishes 
the scope and methodology for a level 2 building 
recoding of the roof elements of the Priory Pub. 

1.5. The archaeological watching brief, associated post-
excavation and reporting work will be carried out in 
accordance with this WSI by a competent and 
professional archaeological contractor (‘the 
Archaeological Contractor’). Following appointment, the 
Archaeological Contractor will provide a list of all 
appropriate specialists whose services may be required 
during the project. 

Planning Context 

1.6. This WSI has been prepared for the works required to 
fulfil Condition 7 of planning consent 2025/90655. 
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Consultation 

1.7. This WSI has been informed by discussions with David 
Hunter planning archaeologist for Kirklees Council and 
Sheena Campbell Senior Conservation Officer for 
Kirklees Council. 
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2. Archaeological Background
2.1. This WSI sets out a brief archaeological background of 

the details most relevant to this site and the aims and 
objectives of the archaeological works.  

Topography & Geology 

2.2. The Site is comprises of existing Priory Pub with 
associated buildings parking and landscaping located 
c.120m aOD. 

2.3. The bedrock geology across the Site is comprises of 
Pennine Lower Coal Measures Formation, Mudstone, 
siltstone and sandstone. A sedimentary bedrock formed 
between 319 and 318 million years ago during the 
Carboniferous period. There are no records for 
superficial geology in the development area1. 

2.4. Soils over the site would have originally comprised a 
lime-rich loamy and clayey soil with impeded drainage2. 

Archaeological Resource 

Prehistoric (pre-43 AD)  

2.5. There are no records for Prehistoric occupation either 
within the site or its surrounds. 

 

1  British Geological Survey, Geology of Britain Viewer, 

https://www.bgs.ac.uk/map-viewers/geology-of-britain-

viewer/. 

Romano-British (AD 43 - 410) 

2.6. The possible route of a Roman Road (Margery 712) is 
recorded running along the southern boundary of White 
Chapel Church, c. 40m south west of the site at its 
closest, though existing predominantly under modern 
development (HER I.D MWY2602). The route runs north 
east to south west between York and Chester, from a 
conjectured location for a Roman fort at Snelsin Farm c. 
500m north east of the site. Excavations have not found 
evidence of this though there have been occasional find 
spots of Roman coins and artefacts in the 
surroundings3. 

Early medieval (410 AD – 1066) and Medieval (1066 – 
1539) 

2.7. After Roman withdrawl, Cleckheaton fell within the 
boundaries of the kingdom of Elmet and later 
Northumberland. Later during the Viking occupation of 
north England, Cleckheaton fell under their control. 

2.8. The village of Cleckheaton is recorded in the Domesday 
book under the hundredth of Morley and comprised of 
three plough hands owned in 1066 by Dunstan of 
Swillington and Ravenkel and in 1086, passed to Illbert of 
Lacey. 

2  Cranfield University, Soilscapes, 

http://www.landis.org.uk/soilscapes/. 

3 Ramm, 1965, p.331 
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2.9. Whitechapel Church imeciatly to the south west of site 
dates to 1821, and was constructed in the location of 
several earlier chapels, including a Norman Church, built 
in c.1130 with evidence of later later phased of building 
on site. No records of medieval and post-medieval 
activity is recorded  within site. 

Post-medieval  (1540 – 1749),  

2.10. While there are records for post medieval ridge and 
furrow can be noted in the agricultural areas 
surrounding site, Cleckheatons predominant industry 
during the post medieval period textiles and milling. 
Initially located c. 900m to the north east of site 
(MHY4883). Development spread along the Spen River, 
later culverted.  

Early Modern - Modern (1750 – present)  

2.11. The former Priory Public House is not listed and has not 
been recorded on the West Yorkshire Historic 
Environment Record. It has also not been included on a 
local heritage list.  

2.12. The Priory Public House, originally known as the Brown 
Cow Inn, likely dates to the later 18th to early 19th 
centuries. The earliest available documentation of the 
building dates to the early 19th century; however, 
modern timber signage on the pub notes the building 
was established in 1749, with the provenance of this 
date not known.  

2.13. Various newspaper articles from the 19th century 
provide evidence for the public house, which had 
comprised the Inn, as the core historic component, with 
a brewhouse, two cottages, a barn, and stables, with a 
garden and yard also noted.  

2.14. The public house comprises a two-storey ‘L’ plan 
building, with various phases of development. The 
historic core of the building comprises the two-storey 
central structure, which is built from white painted 
coursed stone, with black painted dressings. The 
structure has a pitched slate roof, gabled to the west 
and east.  

2.15. A two-storey hipped roof structure is attached to the 
western side of this building, which is taller in height 
than the host building, and which projects to the south. 
This structure is present on the earliest available 
cartographic source, though its original function is 
unclear. The structure a white painted stucco finish.  

2.16. Jeffrey’s 1771 Map of Yorkshire shows the site with 
Whitechapel Church depicted with a building to its west 
though this in nor the Priory Pub. The site is shown as 
agricultural land. 

 

Plate 1: Jeffrey's 1771 Map of Yorkshire 
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2.17. The 1848 Tithe Plan depicts the churchyard as smaller 
than present, and broadly oval in formation. To the east 
of the churchyard, an ‘L’ plan building is depicted, which 
is recorded as a ‘House Barn Croft’, under Plot 410, 
which was owned by Miss Currer and occupied by 
Martha Pearson. The Brown Cow Inn, comprising the Site 
building, is shown to the north-west of the Church, 
which was owned by Henry Ripley and occupied by 
Thomas Sellers.  

 

Plate 2: The 1839 Tithe Map 

 

2.18. By the time the 1907 Ordnance Survey Map was drawn, 
Whitechapel Road had been repositioned further to the 
south, to the west of the Church. From this date, the 

western access point to the churchyard had been 
located along the road to the Brown Cow Inn.  

 

Plate 3: 1907 Ordnance Survey Map 
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3. Project Objectives
General Objectives 

3.1. The objectives of the archaeological watching brief are: 

• To record where feasible the depth, extent, 
character and date of archaeological features or 
deposits encountered; 

• To provide information about the archaeological 
resource within the area of the site (including its 
presence or absence, character, extent, date, 
integrity, state of preservation and quality); 

• To create a record of the archaeological resource 
which will be impacted upon as a result of the 
proposed development;  

• To interpret the archaeology of the site within its 
local, regional and national archaeological context; 
and 

• undertake the above in accordance with the CIfA 
Code of Conduct and Standard and guidance for 
archaeological watching brief (Appendix 2). 

3.2. The objectives of the Level   2 Building recording  are: 

• To produce a record, photographic archive, and 
written description of the roof structure, to 
identify any significant structural, architectural, or 
decorative features: and  

• undertake the above in accordance with the CIfA 
Standard and guidance for archaeological 
Investigation and Recording of Standing Buildings 
or Structures and Historic Englands 
Understanding Historic Buildings. A Guide to 
Good Recording Practice. (Appendix 2). 

  



 

P24-2822 | JLH | The Priory Pub, Whitechapel Road, Cleckheaton - Archaeological Watching brief 

4. Fieldwork Methodology
4.1. Prior to and to support the archaeological watching 

brief, the Archaeological Contractor will: 

• Provide a suitable risk assessment and methods 
statement (RAMS); 

• Provide suitably qualified archaeologists, 
experienced in archaeological monitoring and 
recording, and experienced in the nature of the 
archaeological features which are anticipated to 
potentially be present on this site. 

Scope of Archaeological Works 

4.2. An archaeological watching brief will be carried out over 
the area marked in red in Figure 1 (Appendix 1) in line 
with the methodology outlined below. 

Roles and Responsibilities 

4.3. The Archaeological Advisor responsible for regulating 
the works undertaken, on behalf of the Local Planning 
Authority, is: 

• West Yorkshire Archaeological Advisory Service 
wyher@wyjs.org.uk 

4.4. The Archaeological Advisor will be notified of the 
following activities, within the timescales stated: 

• The date of commencement of the archaeological 
watching brief one week in advance of 
commencement if possible; 

Archaeological Consultant 

4.5. The Archaeological Consultant will be responsible for 
project oversight, stakeholder communication and 
archaeological planning strategy and will be confirmed 
prior to the commencement of works. 

4.6. The key contact for this project is: 

• Jamie Henderson, Principal Heritage Consultant, 
07759 128314, 
Jamie.henderson@pegasusgroup.co.uk 

Archaeological Contractor 

4.7. The Archaeological Contractor will be appointed 
following confirmation of the WSI.  The appointed 
Archaeological Contractor will provide: 

• a suitable risk assessment;  

• a team of suitably qualified archaeologists; and 

• progress reports (verbally or by email) to the 
Archaeological Consultant upon request with 
images to be provided. 

General Methodology 

4.8. All archaeological works will be carried out in 
accordance with this WSI.  The design takes account of 
the guidance provided by the Chartered Institute for 
Archaeologists (CIfA) Code of Conduct, WYAAS’s Guide 
5: Preparing for Fieldwork (see Appendix 2). 

4.9. Access to the site will be arranged by the 
Archaeological Consultant and the Client.  Access 

mailto:Jamie.henderson@pegasusgroup.co.uk
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routes, welfare areas and any constraints to the 
archaeological works will be identified by the Client. 

4.10. The Client will provide the Archaeological Contractor 
with available details for known overhead or buried 
services for the works. Due to the nature of the works 
undertaken in this phase, it is anticipated that the 
locations of the services will already be known, however, 
to be sure, the construction contractor will carry out 
scanning prior to the sampling of deposits.  

4.11. The Archaeological Contractor shall ensure that the 
archaeological investigations are undertaken in an 
organised, efficient and professional manner.  

4.12. It should be noted that the area of the watching brief 
will not be made available to the developer until the 
area has been formally signed off by the Archaeological 
Contractor, following consultation with the Planning 
Archaeologist and Archaeological Consultant.  The 
Archaeological Contractor shall supply the Planning 
Archaeologist with photographic evidence of the 
completed area, via-email if there is to be no site visit, 
before the area is signed off for release. 

4.13. The Archaeological Contractor shall have full regard for 
the safety of all personnel on site, including measures to 
ensure the safety of all, including any effects the 
archaeological works may have on neighbouring 
residences. Site security will be the responsibility of the 
Principal Contractor. 

4.14. All paper and digital records made during the course of 
the fieldwork, and the treatment of artefacts and 
environmental remains, will be reviewed continuously 
and informed by specialist input.  Record checking and 
collation will be completed at regular intervals, as 

appropriate, and before an area is considered complete, 
abandoned, backfilled or the site closed. Errors or 
omissions in recording discovered during post-
excavation cannot be recovered. The Archaeological 
Contractor must make suitable allowance for this task. 

Archaeological Watching brief 

4.15. The methodology for the watching brief will apply as 
shown on Figure 1, Appendix 1. 

Machine excavation 

4.16. The Site will be scanned using a Cable Avoidance Tool 
(CAT scanner) prior to and during the excavation 
(mechanical excavation and hand excavation) to ensure 
that no live services are present. 

4.17. All topsoil stripping/groundworks within the Site will be 
undertaken by a back acting tracked excavator fitted 
with a toothless grading/ditching bucket, under the 
supervision of the site archaeologist to the depth of 
formation or to the surface of the archaeological 
deposits, whichever is reached first.  

4.18. All topsoil stripping will proceed under direct 
archaeological supervision, in broadly level spits of no 
more than 200mm, until either the top of the first 
archaeological horizon or undisturbed natural deposits 
are encountered. If appropriate, particular attention 
should be paid to achieving a clean and well-defined 
horizon with the machine. It is not anticipated that the 
Site will require hand cleaning. Under no circumstances 
should the machine be used to cut arbitrary slots down 
to natural deposits. The surface achieved through 
machine excavation will be inspected for archaeological 
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remains. The mechanical excavator will not traverse any 
stripped areas. 

4.19. Should archaeological deposits be revealed, mechanical 
excavation will cease in that area, enabling the 
supervising archaeologist to investigate those deposits. 
Deposits will be appropriately marked-up so that their 
location is readily perceivable on the ground. They will 
then be left in situ pending sample excavation and 
recording, and, if practicable, the supervised excavation 
of non-archaeological overburden from the remainder 
of the Site may then resume. 

4.20. If important concentrations of artefacts suggestive of 
significant activity are uncovered during machining, 
these should be left in situ in the first instance and 
investigated using hand tools only, if appropriate. 

4.21. Machined surfaces will be cleaned by hand sufficiently 
to allow an acceptable definition of the archaeological 
remains. Following cleaning, all archaeological remains 
will be planned, to enable the selection of features and 
deposits for sample excavation by the Archaeological 
Contractor.  

4.22. All other processes including artefact recovery, human 
remains etc will be as for the procedures set out in the 
mitigation phase and will not be repeated here for 
brevity.  

Hand Excavation 

4.23. As a minimum, the following sampling strategy will be 
deployed: 

• Non-structural Discrete features: A minimum of 
50% of all pits, post-holes and other isolated 

discrete features will be excavated; unless it is 
proven that they are of modern origin. If large 
quarry pits (over 1.5m diameter) are encountered 
then the sample excavated should be sufficient 
to define the extent and maximum depth of the 
feature but should not be less than a 25% 
quadrant, unless agreed otherwise; 

• Non-structural Linear features: A minimum of 10% 
of the feature will be excavated including 
intersections and terminals in order to determine 
its character, date, morphology and function. It 
may be necessary to excavate an additional 
sample section away from intersections with 
other features in order to recover an 
uncontaminated artefact assemblage; 

• Where possible one section will be located and 
recorded adjacent to the excavation area edge. If 
appropriate all intersections will be investigated 
to determine the relationships between features. 
All termini will be investigated; 

• Structural remains will be sampled sufficiently to 
define the extent, form, stratigraphic complexity 
and depth of the component features and its 
associated deposits to achieve the objectives of 
the watching brief.  All intersections will be 
investigated to determine the relationship(s) 
between the component features.  The remains of 
all upstanding walls will be hand-cleaned 
sufficient to understand their dimensions, extent, 
composition, sequence and relationships; and, 

• Tree Throws: where features are identified as tree 
throws or hollows a sample will be hand 
excavated to confirm the interpretation. 
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Archaeological Recording 

4.24. All archaeological features will be recorded in 
accordance with industry best practice, including the 
appropriate CIfA Standard and guidance. Other relevant 
standard and guidance documentation is provided in 
Appendix 2.  

4.25. As a minimum, archaeological site recording will include 
the following: 

• a pro‐forma context record for each stratigraphic 
unit revealed;   

• a record of any areas identified as being devoid 
of archaeological remains and of any features 
investigated and confirmed to be of natural origin;  

• plans, either DGPS-recorded, or hand-drawn at a 
scale of 1:100, and depicting:  

• the extent of the area, tied into the Ordnance 
Survey National Grid and located on a 1:2,500 
scale plan; 

• the extent of all stratigraphic units revealed; and 

• appropriate detail identified within stratigraphic 
units; 

• Hand-drawn plans and sections of 
features/deposits will be undertaken and at an 
appropriate scale (usually 1:20 for plans and 1:10 
for sections). All scale drawings will include spot 
heights relative to the Ordnance Datum in metres, 
correct to two decimal places. 

• A photographic record comprising recognised 
industry-quality digital SLR photographs; 

• numerical indices of all context records, drawings, 
photographs, samples and small finds, checked 
and cross-referenced as necessary; and 

• a diary record of the progress of the 
archaeological work, including details of liaison 
and monitoring meetings, site visits, and a record 
of staff on site. 

4.26. All of the above records will form part of the eventual 
project archive, to be deposited with a suitable 
repository upon completion of the project. 

Artefact Recovery 

4.27. Archaeological artefacts will be collected, stored and 
processed in accordance with accepted national and 
regional methodologies, guidelines and standards 
(Appendix 2). 

4.28. ‘Bulk finds’ will be collected and recorded by context. 
‘Small finds’ will be recorded three-dimensionally using 
DGPS or equivalent survey equipment.  

4.29. All artefacts (apart from modern finds) will be collected 
and retained, unless otherwise agreed in advance with 
the Archaeological Regulator. 

4.30. Where required, artefacts will be stabilised, conserved 
and stored in accordance with the guidance of the 
United Kingdom Institute of Conservators (UKIC). If 
necessary, a conservator will visit the site to undertake 
‘first aid’ conservation treatment of finds prior to their 
removal from site. 



 

P24-2822 | JLH | The Priory Pub, Whitechapel Road, Cleckheaton - Archaeological Watching brief 

Environmental Sampling 

4.31. If deposits with the potential to yield palaeo-
environmental or micro-artefactual data are identified, a 
proportionate programme of bulk sampling will be 
undertaken in liaison with the Archaeological Regulator, 
and in accordance with the following general protocol: 

• samples will be recovered from cleaned surfaces, 
using clean tools and placed in clean containers; 

• samples will be appropriately recorded and 
labelled, and a register of all samples recovered 
will be maintained; and 

• the samples will be stored safely in a sufficiently 
secure location prior to their delivery to the 
appropriate specialist. 

4.32. Should any palaeo-environmental deposits of particular 
interest be revealed, the Historic England Regional 
Science Advisor (RSA) will be contacted, and their 
advice sought in respect of an appropriate further 
sampling strategy. The RSA for Yorkshire is: 

• Andy Hammond, 07747 486255 

4.33. Any sampling would be undertaken in accordance with 
Historic England’s Environmental Archaeology 
guidance.4 

 

4 Historic England, 2011, Environment Archaeology: A Guide to the Theory 
and Practice of Methods, from Sampling and Recovery to Post-Excavation 
2nd Ed. 

Human Remains 

4.34. Should human remains be encountered, they will initially 
be left in situ, suitably covered and secured, in 
compliance with industry best practice. The 
Archaeological Contractor will notify Pegasus Group, 
who will then inform both the Client and the 
Archaeological Regulator. 

4.35. Following this initial consultation, the removal of human 
remains will only take place in accordance with a 
Ministry of Justice exhumation license, the appropriate 
Environmental Health regulations and the Burial Act 
1857. 

4.36. The Archaeological Contractor will be responsible for 
applying for an exhumation license from the Ministry of 
Justice, and, once in receipt, for ensuring that the 
provisions of that license are complied with. 

Treasure Act 

4.37. Should any treasure be discovered, it will be removed, if 
possible, to a secure location. Where removal is not 
practical on the same working day as the discovery, 
suitable security measures will be put in place in order 
to protect the find from damage, loss and theft. 

4.38. Upon discovery of any treasure, the Archaeological 
Contractor will immediately inform Pegasus Group, the 
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local coroner, and the Portable Antiquities Finds Liaison 
Officer for south and west Yorkshire.  

4.39. In accordance with the provisions of the Treasure Act 
1996 Code of Practice (2nd Rev.), the Senior Coroner for 
south and west Yorkshire is: 

• Mrs Tanyka Rawden , 01114 273 8721 
coronersofficers@sheffield.gov.uk 

4.40. The Archaeological Contractor will ensure that the 
Treasure Act regulations are complied with and that all 
relevant parties are kept informed. A list of finds which 
have been collected and which fall under the Treasure 
Act will be included within the Fieldwork Report. 

4.41. For all relevant artefacts, the Portable Antiquities 
Scheme Finds Liaison Officer for south and west 
Yorkshire is: 

• Amy Downes, 0113 535 0173 - 
amy.downes@wyjs.org.uk 

  Historic Building Recording 

4.42. The watching brief will take place during the demolition 
of the building, during the removal of the outer roof tiles, 

to reveal the full extent of the historic roof structure 
beneath. 

4.43. The intra-demolition watching brief will broadly equate 
to a Level 2 Standard written and photographic record 
of the roof structure, as defined in Understanding 
Historic Buildings: A Guide to Good Recording Practice. 

4.44. The photographic record will include general views 
across the building’s roof structure, as well as oblique 
views. Where the roofing includes individual features 
with complex historical information, including roof 
trusses, purlins, and carpenter’s marks, photographs will 
be taken as right-angles of the features.  

4.45. The photographs will be descriptively captioned and 
cross referenced to a plan, showing the position, 
direction, and photographic number reference. 

4.46. Photographs will be taken in colour during a Canon 60D 
DSLR camera, which has an 18-megapixel CMOS AF 
senor. A range of lenses will be used where appropriate 
but primarily a wide-angle lens (Sigma 10-20mm f/4-5.6 
EX DC) and for closer detailed (Canon EF-S 18-55mm 
f/3.5-5.6 IS STM). Where possible, photographs will 
include a 1m/2m scale range pole, or other appropriate 
scales, the size of which will be stated in the report or 
captions. 

  

mailto:amy.downes@wyjs.org.uk
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5. Reporting and Publication 
Archaeological Watching Brief 

5.1. The Archaeological Contractor will provide verbal/email 
progress reports to the Archaeological Consultant or 
the Client on request. Upon completion of the fieldwork, 
an interim statement will be prepared and submitted to 
the Archaeological Consultant. This will include: 

• A brief summary of the results; 

• A draft or sketch plan of any archaeological 
features (if identified); and 

• A quantification of the primary archive including 
finds and samples.  

5.2. Upon completion of the fieldwork, the Archaeological 
Contractor will prepare a full illustrated report. The 
report will set out the results of the archaeological work 
undertaken, including any specialist assessment or 
analysis. The report must be produced within one 
month of completion of the fieldwork. 

5.3. If a substantial delay is anticipated (e.g. pending the 
completion of specialist input reports or radiocarbon 
dating), then an interim report must be produced within 
three months of the completion of the fieldwork. The 
Archaeological Consultant must be informed of this, and 
a revised date for the production of the full report will 
be agreed between South Gloucestershire Council, the 
Archaeological Consultant and the Archaeological 
Contractor. 

5.4. The full report will include the following: 

• A non-technical summary; 

• Site location plan; 

• Archaeological and historical background; 

• Methodology; 

• Aims and Objectives; 

• Results (including full description, assessment of 
condition, quality and significance of 
features/deposits); 

• Summary of archive, storage and curation; 

• General and detailed plans illustrating the 
location(s) of the investigations, accurately 
plotted on an OS base map to an appropriate 
scale; 

• If human remains are encountered the report will 
include a statement that addresses the future 
retention of the material;  

• An appendix containing specialist artefact, dating 
and environmental sampling reports;   

• An appendix illustrating specific finds and general 
working shots or portraits of specific features or 
structures as appropriate;  

• A list of all finds that fall within the scope of the 
Treasure Act and associated legislation;  



 

P24-2822 | JLH | The Priory Pub, Whitechapel Road, Cleckheaton - Archaeological Watching brief 

• A stratigraphic matrix for the Site (as 
appropriate);  

• Assessment /conclusion and a statement of 
potential with recommendations for further work 
and analysis identifying specific research 
questions;  

• A statement of the significance of the results in 
their local, regional and national context cross 
referenced to relevant research agenda; 

• The current and proposed arrangements for long-
term conservation and archive storage (including 
details of the recipient museum);  

• Detailed plans and sections illustrating 
archaeological features (at an appropriate and 
recognised scale). Plans should include spot 
heights derived from the OS datum;  

• A hard copy of the report for the HER on archive 
quality paper and using inks certified to last 75 
years in combination with the paper used. The 
origin of these materials will be included in the 
report; 

• Colour photographic plates illustrating the site 
setting, work in progress and archaeological 
discoveries; and 

• A cross-referenced index of the project archive. 

5.5. The report will be submitted to the Archaeological 
Consultant or the Client as a draft. In finalising the 
report, the comments of the Archaeological Consultant 
or the Client should be considered. 

5.6. One bound and one digital version of the report (along 
with illustrations) will be produced within one week of 
the receipt of the Archaeological Consultant’s or the 
Client’s comments on the draft report. Digital text 
should be in Microsoft Word format, and illustrations in 
AutoCAD and/or PDF format. 

Finds Processing and Material Archive 

5.7. All finds will be processed promptly following 
completion of the fieldwork. Retained finds will be 
washed, marked, bagged and recorded within a 
database (e.g. MS Access or GIS DBASE), and will 
include the location from which they were recovered in 
National Grid and Ordnance Datum, accurate to two 
decimal places. 

5.8. The finds assemblage will be treated, labelled and 
stored in accordance with the appropriate Historic 
England guidance documentation, all relevant local 
authority guidelines and the UKIC guidelines.  

5.9. The Archaeological Contractor will ensure that the 
processing of all assemblages recovered is also 
undertaken in accordance with the requirements of the 
agreed repository. 

5.10. Where appropriate, each category of find, or each 
material type, will be examined by a qualified 
archaeologist/specialist, with the results of that analysis 
incorporated into the fieldwork report. 

Historic Building Recording 

5.11. The written record will provide a formal description of 
the roof structure, including its layout, detailing, form 
and fabric, and evidence for phasing and development. 
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The written record will also include a summary 
statement describing the building’s overall form and 
function, as well as its materials and possible date. This 
will be informed by the Heritage Statement and Fabric 
Appraisal produced by Pegasus Group, as well as any 
additional information yielded from the intra-demolition 
watching brief on the roof structure. The previous 
reports associated with the Planning Application also 
included a historical analysis of the building, which can 
be used to inform an analysis of its development and 
use, and this will be included within the Report. 

5.12. The Heritage Statement and Fabric Appraisal produced 
by Pegasus Group for the associated Planning 
Application included a historical analysis of the building, 
which can be used to inform an analysis of its 
development and use. This will also be included within 
the Report. 
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6. Archive Composition & Deposition
Composition 

6.1. The compilation of an integrated and ordered project 
archive will be undertaken by the Archaeological 
Contractor in accordance with the provisions of the 
following: 

• Historic England’s MoRPHE guidance;5  

• the requirements of the local repository; and 

• this WSI. 

6.2. The archive will include: 

• All recovered artefacts and significant samples 
(material archive); 

• all written, drawn, photographic and other records 
generated during the fieldwork (site archive); and  

• all digital data, including that which is digital in 
origin,6 and any digital copies made of the 
primary site records, including images.7  

 

5  Historic England, Management of Research Projects in the Historic 
Environment. 

6 Including email correspondence, images, survey data and other site data 
collected through digital/electronic means. 

7  Including relevant drawn and written data created during fieldwork 
(context sheets, sample sheets, finds records, 

6.3. Once prepared, the Archaeological Contractor will store 
the archive in a suitable and secure location prior to its 
deposition.  

Deposition 

6.4. The hardcopy archive will be deposited for long-term 
curation with a recognised, accredited or trusted 
repository. In depositing the archive, the Archaeological 
Contractor will:  

• contact the preferred repository at an early stage, 
in order to obtain their acceptance, in principle, of 
the archive for long-term storage and curation;  

• be responsible for identifying and adhering to any 
specific policies or requirements provided by the 
repository in respect of archive preparation and 
submission;  

• contact the agreed repository to obtain an 
Accession Code or other reference number, 
which will be stated within the fieldwork report;  

drawings/plans/sections/sketches, all indices, earthworks surveys, and any 
notes that contribute to the interpretation and understanding of the site and 
its recording) and any other relevant records/data produced during 
subsequent analysis etc. 
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• obtain a written agreement from the landowner to 
transfer title to all items in the material archive to 
the repository (on their behalf);8 and 

• grant license to copyright for documentary 
material (both physical and digital) to the Client, 
for transfer to the relevant repository. 

6.5. In the event that the fieldwork does not reveal deposits 
of archaeological interest and produces little or no 
artefactual material, there would be no requirement for 
an archive to be deposited. In these circumstances, the 
Archaeological Contractor should obtain written 
agreement from the Planning Archaeologist that this is 
the case. 

Deposition of Digital Archive 

6.6. A digital management plan should be created by the 
Archaeological contractor in accordance with standards 
and recommendations contained within regional and 
national guidance. 

6.7. Currently, the only suitable repository for digital 
archives is the Archaeology Data Service (ADS). The 
digital archive must therefore be compiled in 
accordance with the ADS standards and requirements.9 

6.8. Should the archive repository confirm that they do not 
require the hardcopy archive, then once the digital 
archive has been transferred to the ADS, the 

 

8 If ownership of any or all of the artefactual material is to be retained by 
the landowner, then provision must be made for its time-limited retention 
by the Archaeological Contractor to facilitate its full analysis and specialist 
recording. 

Archaeological Contractor may retain, disperse or 
dispose of the primary hardcopy items. This may entail 
physical destruction of the primary record. 

Notification 

6.9. The Archaeological Contractor shall promptly notify the 
Planning Archaeologist when the archive of records and 
finds has been deposited with the appropriate 
repository. 

Copyright 

6.10. The Archaeological Contractor will assign copyright in all 
reports, documentation and images generated during 
the project to the Client. The Archaeological Contractor 
will retain the right to be identified as the 
author/originator of the material. It is the responsibility 
of the Archaeological Contractor to obtain such rights 
from any sub-contracted specialists. 

6.11. The Archaeological Contractor may apply in writing to 
use or disseminate any part of the project archive, 
documentation or images, and such permission will not 
be unreasonably withheld. 

6.12. Kirklees Council will be granted a license to use the 
report, document and images generated by the project 
to fulfil their functions, which may include partial 
copying by third parties. 

9 Archaeology Data Service, 
http://archaeologydataservice.ac.uk/advice/guidelinesForDepositors.xhtml
;http://archaeologydataservice.ac.uk/advice/selectionGuidance.xhtml. 
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6.13. The Client will own all Intellectual Property Rights to 
photographs and documentation prepared for this 
project by or on behalf of the Archaeological 
Contractor. 
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7. General Provisions
7.1. The Archaeological Contractor will undertake the works 

in accordance with this WSI and any subsequent written 
variations agreed with the Archaeological Regulator. No 
variation from, or changes to, this WSI will be 
undertaken except by prior agreement with the 
Archaeological Consultant or the Client, in consultation 
with the Planning Archaeologist where appropriate. 

Personnel 

7.2. All archaeological personnel involved in this project will 
be suitably qualified and experienced professionals. 
Prior to commencement of the excavation, the 
Archaeological Contractor will provide the 
Archaeological Consultant, on behalf of the Client, with 
the following staff details: 

• Project Manager CVs; 

• Project Officer and / or Site Supervisor CVs; and  

• a list of other archaeological personnel proposed 
for deployment on the project, including 
summary detail of professional field experience 
and any relevant specialisms. 

7.3. The Archaeological Contractor’s Project Manager will be 
a Member of the Chartered Institute for Archaeologists 
(MCIfA) or will be able to demonstrate an equivalent 
level of experience and competency in managing 
archaeological field projects of a comparable nature 
and scale. 

7.4. Specialist staff, including those engaged specifically for 
post-excavation assessment, analysis and report-
writing, will be suitably qualified and, where appropriate, 
will be supervised by personnel with additional relevant 
expertise.  

7.5. Specialist staff will be available at 48 hours’ notice, for 
the duration of the fieldwork, in order to provide 
specialist advice. 

Access Arrangements and Welfare 

7.6. Site access is to be restricted at all times, with only 
authorised personnel admitted. 

7.7. The Archaeological Contractor will liaise with the Client 
and, if applicable, the Principal Groundworks Contractor 
in order to agree: 

• site access and egress; 

• the location(s) of compound facilities, and any 
relevant operational detail relating to those 
facilities; and 

• a spoil management strategy.  

7.8. The Archaeological Contractor will be responsible for 
ensuring that all personnel are made aware of, and 
adhere to, any site arrangements and regulations 
defined by the Client and, if applicable, the Principal 
Contractor. 
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7.9. Should a Principal Contractor have been appointed, 
they will be responsible for providing site welfare 
facilities of a suitable size and standard, and for the 
maintenance of those facilities. Should no Principal 
Contractor have been appointed at the point of 
commencement of the excavation, provision and 
maintenance of suitable welfare facilities will be the 
responsibility of the Archaeological Contractor. 

Health and Safety 

7.10. Health and Safety will, at all times, take priority over 
work detail and archaeological issues. Prior to 
commencement of the archaeological excavation, the 
Archaeological Contractor will: 

• provide the Archaeological Consultant and the 
Client with details of their public liability and 
professional indemnity insurance; 

• submit a copy of their Health and Safety policy, 
compiled in accordance with national guidelines 
and all relevant Health and Safety legislation, to 
the Archaeological Consultant and the Client; 

• complete a Risk Assessment detailing any 
project-specific Health and Safety 
considerations, measures and requirements, and 
submit a copy to the Archaeological Consultant, 
the Client and, where applicable, the Principal 
Contractor. 

7.11. Prior to preparation of the site-specific Risk 
Assessment by the Archaeological Contractor, either 
the Client or the Principal Contractor will provide the 
Archaeological Contractor with any and all information 
obtained in relation to existing services within the site. 

This will include the most accurate information available 
on the nature and locations of those known services. 

7.12. During the course of the archaeological works, the 
Archaeological Contractor will ensure: 

• the adherence of all on-site archaeological 
personnel engaged on the project to the Principal 
Contractor’s Safety Standards, if applicable, and 
CDM Health and Safety rules;  

• the implementation and management of the 
Archaeological Contractor’s own Health and 
Safety Policies; 

• dissemination of the site-specific Risk 
Assessment to all on-site archaeological 
personnel engaged on the project, ensuring that it 
is reviewed and the content acknowledged, prior 
to the admission of any archaeological personnel 
to any working areas and prior to their 
undertaking any other work-related tasks; 

• that the identity of any on-site First Aiders is 
made known to all archaeological personnel 
engaged on the project; 

• that the location(s) of First Aid boxes and, if 
relevant, fire extinguishers is made known to all 
archaeological personnel engaged on the project; 
and 

• that all archaeological personnel engaged on the 
project are in possession of, and wear at all times 
(as required), the necessary Personal Protective 
Equipment (PPE), which, as a minimum, should 
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include a hard hat, a hi-vis vest, safety gloves and 
site-appropriate footwear.10 

7.13. Where required, all archaeological personnel engaged 
on the project will attend a Health and Safety Induction 
coordinated by either the Principal Contractor or the 
Archaeological Contractor.  

7.14. The Archaeological Contractor will leave the site in a 
tidy and professional condition and will remove all 
materials that it has introduced onto the site, unless 
specifically agreed otherwise with the Client and/or 
Principal Contractor. 

Confidentiality and Publicity 

7.15. All communications regarding the archaeological works 
will be directed to the Archaeological Consultant and 
the Client.  

7.16. The Archaeological Contractor will not comment upon 
any aspect(s) of the project to members of the public 
or any other parties, unless specifically authorised to do 
so by the Archaeological Consultant or the Client. 

7.17. The Archaeological Contractor will not disseminate 
images or information associated with the project, 
either for information or publicity purposes, without the 
prior written consent of the Archaeological Consultant 
or the Client. 

 

10 Any additional PPE, such as safety glasses/goggles, ear defenders, dust-
masks etc., should be issued and worn, as required. 
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Appendix 2 – Technical Guidance and sources 
Archaeological Resources in Cultural Heritage: A European Standard (ARCHES), 2013. The Standard and Guide to Best Practice for 
Archaeological Archiving in Europe, EAC Guidelines 1. http://archaeologydataservice.ac.uk/arches/Wiki.jsp?page=Main  

Archaeology Data Service / Digital Antiquity. Guides to Good Practice. Accessible online at 
http://guides.archaeologydataservice.ac.uk/Guides to Good Practice  

British Association for Biological Anthropology and Osteoarchaeology (BABAO) and IFA, 2004, Guidelines to the Standards for Recording 
Human Remains.  

Brickley, M. and McKinley, J.I., 2004, Guidelines to the Standards for Recording Human Remains. IFA Paper No 7, Institute of Field 
Archaeologists (Reading). 

Brown, A. and Perrin, K., 2000, A Model for the Description of Archaeological Archives. English Heritage Centre for Archaeology/ Institute 
of Field Archaeologists (Reading). 

Brown, Duncan H., 2011. Archaeological Archives: A guide to best practice in creation, compilation, transfer and curation. Second Edition 

CIfA, 2014 (update 2019). Standard and Guidance for the Archaeological Investigation and Recording of Standing Buildings or Structures. 

Chartered Institute for Archaeologists (CIfA), 2020. Standard and guidance for the creation, compilation, transfer and deposition of 
archaeological archives. CIfA (Reading). 

CIfA, 2020 Standard and guidance for the collection, documentation, conservation and research of archaeological materials. CIfA 
(Reading). 

CIfA, 2020. Standard and guidance for commissioning work or providing consultancy advice on archaeology and the historic 
environment. CIfA (Reading). 

CIfA, 2020. Standard and guidance for archaeological watching brief. CIfA (Reading). 

CIfA, 2022. Code of Conduct: professional ethics in archaeology. CIfA (Reading). 

CIfA, 2021. Regulations for professional conduct. CIfA (Reading). 

Cowton, J., 1997, Spectrum. The UK Museums Documentation Standard. Second edition. Museums Documentation Association. 
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Eiteljorg, H., Fernie, K., Huggett, J. and Robinson, D., 2002, CAD: A guide to good practice. Archaeology Data Service (York). 

EH, 1995. A Strategy for the Care and Investigation of Finds. English Heritage Ancient Monuments Laboratory (London) 

EH, 2008, Investigative Conservation. Guidelines on how the detailed examination of artefacts from archaeological sites can shed light on 
their manufacture and use. English Heritage (Swindon) 

Handley, M., 1999, Microfilming Archaeological Archives. IFA Technical Paper 2, Institute of Field Archaeologists (Reading) 

Historic England, 2004. Human Bones from Archaeological Sites. Guidelines for producing assessment documents and analytical reports. 
Historic England (Swindon) 

Historic England, 2008. MoRPHE Project Planning Note 3 Archaeological Excavations. Historic England (Swindon). 

Historic England, 2011. Environmental Archaeology: A guide to the theory and practice of methods, from sampling and recovery to post-
excavation (2nd edition). Historic England (Swindon). 

Historic England, 2015. Management of Research Projects in the Historic Environment: The MoRPHE Project Managers’ Guide. Historic 
England (Swindon). 

Historic England, 2015. Metric Survey Specifications for Cultural Heritage. Historic England (Swindon) 

Historic England. 2016. Human Remains. Historic England (Swindon) 

Historic England, 2016. Understanding Historic Buildings. A Guide to Good Recording Practice (Swindon) 

Historic England, 2018. Our Portable Past: English Heritage statement of good practice for portable antiquities/surface collected material 
in the context of field archaeology and survey programmes (including the use of metal detectors). Historic England (Swindon) 

Mays, S., Brickley, M. and Dodwell, N., 2002, Human Bones from Archaeological Sites. Guidelines for Producing Assessment Documents 
and Analytical Reports. Centre for Archaeology Guidelines, English Heritage (Portsmouth) 

McKinley, J. I. and Roberts, C., 1993, Excavation and Post-excavation Treatment of Cremated and Inhumed Human Remains. Institute of 
Field Archaeologists Technical Paper No. 13 (Reading) 

Medlycott, M. (ed.), 2011. 'Research and Archaeology Revisited: a revised framework for the East of England', East Anglian Archaeology 
Occasional Papers 24 
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Museums Documentation Association (MDM) and Society of Museum Archaeologists (SMA) 2000, Standards in Action: Working with 
Archaeology Guidelines. Museum Documentation Centre and Society of Museum Archaeologists. MDM and SDM 

Museums and Galleries Commission (MGC), 1992, Standards in the Museum Care of Archaeological Collections. MGC 

Owen, J., 1995, Towards an Accessible Archaeological Archive. The Transfer of archaeological archives to museums: guidelines for use in 
England, Northern Ireland, Scotland and Wales. Society of Museum Archaeologists  

Ramm, H. G.(1965); The Yorkshire Archaeological Register 1964; Yorkshire Archaeological Journal Vol 41, pp. 315-337, YAS Leeds 

Society of Museum Archaeologists, 1993. Selection, Retention and Dispersal of Archaeological Collections Guidelines for Use in England, 
Wales and Northern Ireland. First Edition. SMA. 

WYAAS, 2011. Guide  5:  Preparing for Fieldwork
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