
 

 

 
 

Application for an award of appeal costs 

You can use this form as a template if you wish to apply for costs in:- 

• a written appeal 

• an appeal going to a hearing or inquiry, but you wish to 

give advance notice of an application for costs 

• an appeal which is withdrawn (or where the enforcement notice 

is withdrawn). 

Notes to help you are in part D 
 
 

A. Information about the claimant 

 
Full name: C.C. Projects  

 

Address: c/o  Charles Russell Speechlys LLP, 5 Fleet Place, London 

Postcode: EC4M 7RD  

Your reference: N/A 

Daytime telephone No: 020 7427 6427   
Fax no: N/A 
Email address: Claire.fallows@crsblaw.com and Titilope.hassan@crsblaw.com  

 
Status (Appellant/Local Planning Authority/Interested Party): Appellant  

Agent’s Name (if applicable): Charles Russell Speechlys LLP 

Agent’s Address: 5 Fleet Place, London  

Postcode: EC4M 7RD             

Reference: CF/176804/00003 
Daytime telephone No: 020 7427 6427  
Fax no: N/A 

 
Email address: Claire.fallows@crsblaw.com and Titilope.hassan@crsblaw.com  

 

 

Date Received (Official use)
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B. Information about the party being claimed against 

 

Full name: The Council of the Borough of Kirklees   

 

Address: Town Hall, Huddersfield, West Yorkshire  
 

Postcode: HD1 2TA 

Status (Appellant/Local Planning Authority/Interested Party): 

 

Local Planning Authority  
 

 
 

C. Information about the appeal 
 

Planning Inspectorate appeal reference number APP/………………………………… 

 
(Please quote all appeal reference numbers if the costs application 
relates to more than one appeal) 

 

Name of Local Planning Authority: The Council of the Borough of Kirklees   

 
Description of the development: Residential development (Use Class C3) of up to 

181 dwellings, engineering and site works, demolition of existing property, 
landscaping, drainage and other associated infrastructure.  
 

Address of the site: Land south of Heybeck Lane, Chidswell, Dewsbury  

 
…………………………………………………………………………………………………………………………



 

 

D. Notes for guidance on your costs application – please read 

before going ahead 

 

Appellants, local planning authorities and anyone else involved with the 
appeal (the parties) are normally expected to cover their own expenses. 

But anyone involved in the appeal can ask the Secretary of State or 
appointed Inspector to order that one party pays some or all of another 

party’s costs. Before agreeing to this, we will have to be sure that: 

 
• the person applying was put to unnecessary or wasted expense in 
the appeal 

 
• because of the unreasonable behaviour of the other party. 

 

An award can only be made if both these tests are met. 

 
Please write (in section E) how you think the other party has acted 
unreasonably and what expense this has caused you. Please note that 

only the unnecessary or wasted costs of the appeal itself can be 
recovered by an award. 

 
Before going ahead with an application, your attention is drawn to The 
National Planning Practice Guidance web-based resource, which contains 

advice on the award of costs, in the Appeals section. 
 

While there is no formal procedure or application form for making an 
application for costs you can use the template (below) to make an 
application for costs in writing. 

 

The decision on your application will not go into the actual amount of 
costs involved – only the principle and, if an award is made, what the 

award is broadly for. So there is no need to state the actual amounts you 
are seeking. If an award is made, the parties will need to settle the 
amounts involved between them by negotiation; or, if that fails, by 

applying to the Senior Courts Costs Office for an independent decision 

on the matter. 

 

When using the costs application form, to give advance notice of a costs 
application in a hearing or inquiry case, please send a copy of your 

completed application to the other party. 

 
Please also note there are time limits for making a costs 
Application depending on the procedure for deciding the 
appeal. The Award of Costs Guidance provides relevant information.



 

 

E. Your costs application 

 

Please state whether you are applying for a full or partial award of costs and what 

you think is: 

• the unreasonable behaviour which has caused you unnecessary or 
wasted expense in the appeal 

• your unnecessary or wasted expense in the appeal (not the amount, but 
the kind of expense) 

 

At this stage, the Appellant anticipates seeking a partial award of costs.  It 
considers that the Council has behaved unreasonably in refusing to provide 
information relating to its housing land supply.  The Council asserts that it 

has a 4.18 year housing land supply and the Appellant requested evidence 
from the Council to substantiate that position.  The Council has refused to 

provide any information. Consequently, the Appellant has incurred 
unnecessary expenses in the preparation of detailed evidence on housing 
land supply.  

 

The Appellant however reserves its position regarding costs and anticipates 
providing an update at the hearing. 

 



 

 

Please sign below 

 

I understand that: 

 

(a) use of this form is voluntary, and that the Planning Inspectorate may 
use the information I have given for official purposes in connection 

with the processing of my application for an award of costs; 

 

(b) the costs decision resulting from processing my application will be 

published on the Planning Portal and will include relevant names but 
not addresses. 

 
By signing this form I am agreeing to the above use of the information I 

have provided. 

 

I have completed all sections of the form and confirm that details are 

correct to the best of my knowledge. (Please note: signature is not 
necessary for electronic submissions) 

 
Signature: Charles Russell Speechlys LLP  

 
On behalf of C.C. Projects 

 
Name (in capitals): CHARLES RUSSELL SPEECHLYS LLP 

 
Date: 23 July 2026 

 
The Planning Inspectorate takes its data protection responsibilities for the 

information you provide us with very seriously.  To find out more about 
how we use and manage your personal data, please go to our privacy 

notice. 
 
See the link to the following page on GOV.UK 

https://www.gov.uk/government/publications/planning-inspectorate-
privacy-notices 

 
 

Please note exceptions below but otherwise send this form and 
any supporting documents to: 

 
Planning Inspectorate 
c/o QUADIENT 

69 Buckingham Avenue 
Slough 

SL1 4PN 
 

For the attention of your appeal case officer 
 

Or e-mail it to the email address as shown on the letter(s) you have 
received from your appeal case officer.

https://www.gov.uk/government/publications/planning-inspectorate-privacy-notices
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Exceptions - please note: 

 

(1) Householder Appeals Service (HAS) & Commercial Appeals 

Service (CAS) 

 
Please ensure your costs application – if you wish to make one - is with 

your appeal form when submitting a HAS or CAS appeal. If you are 
submitting your costs application via the Planning Casework Service on 
the Planning Portal please attach it to the grounds of appeal as a 

separate document 
 

If using the postal service please send your completed HAS/CAS appeal 
form along with your costs application to the address quoted on the 

appeal form. 

 

(2) Tree Preservation Order (TPO) appeals 
 

In the case of a written TPO appeal any application for costs should 

normally be made at the same time as the appeal. E-mail to: 
environment.appeals@pins.gsi.gov.uk  

mailto:environment.appeals@pins.gsi.gov.uk

